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	JOB DESCRIPTION:  DIRECTOR



RESPONSIBILITIES:

LEGISLATIVE AND REGULATORY COMPLIANCE

1. To ensure overall compliance of the Home to appropriate legislative and regulatory requirements in all matters of operating a Nursing Home, Health & Safety, Fire Precautions and Employment Legislation.
2. To ensure that the fabric of the Home and all attendance installations, equipment and appliances are maintained to the highest order in accordance with Health & Safety requirements.
3. To ensure maintenance of all insurance policies relating to the Home and equipment.
4. To oversee all projects for alterations and/or building works at the Home.
MAINTENANCE OF QUALITY MANAGEMENT SYSTEM

1. To set policy regarding Quality Management System
2. To monitor Quality Management System and to ensure Quality Standard Awards are maintained.
3. To Chair Monthly Management Meetings
4. To visit Home on a regular basis and not less than once a month.
FINANCIAL MANAGEMENT

1. To oversee the Home’s accounts and maintain profitability of the Home
2. To provide support and training to the Home’s administrator
3. To ensure cover for accounts function in absence of administrator.
PERSONNEL MANAGEMENT

1. To set out disciplinary rules and to ensure that such rules are applied consistently and fairly to all employees.
2. To oversee recruitment process for Management Roles
3. To act as support and coach for Manager of Home and to ensure that Manager has ongoing training and support to fulfil role.
4. To support and coach staff in working relationships.
5. To undertake good and effective communications with all staff, residents and relatives.
6. To respond in timely manner to phone calls from staff.
